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CO SO LY LUAN VE Ki NANG QUAN LY THOI GIAN CUA SINH VIEN HIEN NAY
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Tom tit: Ki nang quan Iy thoi gian cua sinh vién hién nay la yeu 16 quan trong giip ho dat dwoc thanh céng trong hoc
tdp va phat trién cd nhan. Biéu hién cia ki ndng nay bao gom lap ké hoach, wu tién céng viéc, chong tri hodn va duy tri ky
luat ban than. C6 nhiéu Iy thuyét khac nhau dwoc xdy dung vé ki nang nay. Ngodi ra, nghzen cleu con dé cdp dén ba yeu
16 anh hwang den ki ndng quan Iy thoi gian ciia sinh vién. Nghién cieu la co s6 Iy ludn dé cdc nha nghién ciru, quan Iy tién
hanh tim hiéu vé thuc trang sir dung ki ndng quan 1y thoi gian ciia sinh vién, trén co sé dé xdy dung gidi phdp nham gitip
sinh vién quan ly thoi gian hiéu qua hon.
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Abstract: The time management skills of students today are an important factor in helping them achieve success in
their studies and personal development. The manifestations of this skill include planning, prioritizing tasks, overcoming
procrastination, and maintaining self-discipline. There are various theories built around this skill. Additionally, the research
discusses three factors that influence students’ time management skills. This study serves as a theoretical foundation for
researchers and managers to explore the current state of students’ time management skills, and based on that, develop
solutions to help students manage their time more effectively.
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L.DAT VAN DE

Quén 1y thoi gian 1a mot trong nhing yéu td
quyét dinh dén sy thanh cong cua sinh vién trong
qua trinh hoc tip va phat trién ban than. Dic biét,
trong moi truong hoc duong hién nay, khi sinh
vién phai d6i mat v6i rat nhidu nhiém vu hoc tap,
cac bai kiém tra, luan van, cung véi cac hoat dong
ngoai khoa va cong viéc ban thoi gian, kha nang
quan 1y thoi gian hiéu qua trd nén quan trong hon
bao gio hét.Cac nghién ctru da chi ra rang, nhimng
ngudi quan 1y thoi gian tot thudng it bi cing thang,
tress trong cong viéc (Bembenutty & Karabenick,
2004; Claessens va cong su, 2007). Quan 1y thoi
gian khong chi gitip sinh vién toi wu hoa viéc hoc
ma con giup ho duy tri su can bang giita hoc tap
va cac hoat dong cd nhan, tir d6 nang cao chét
lugng cudc séng va giam thiéu cang thang. Tuy
nhién, khong phai sinh vién nao cling c¢6 ki nang
quén 1y thoi gian t6t, diéu nay dan dén viéc ho dé
bi qua tai, lung ting trong viéc sap xép cong viéc,
va tham chi 1a mic phai cac van dé tdm 1y nhu lo
au hay trim cam.

Bai nghién ctru nay nham 1am 13 cac co so 1y
luan vé ki ning quan 1y thoi gian cua sinh vién,
tir &6 phan tich cac yéu té anh huong dén ki nang
nay va dua ra cac phuong phap dé sinh vién c6
thé cai thién kha ning quan 1y thoi gian ctia minh.
Thong qua viéc nghién ctru cac 1y thuyét va mo
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hinh quan 1y thoi gian, bai viét s& cung cip cai
nhin toan dién vé van dé nay, dong thoi cung cép
nhitng khuyén nghi thiét thyc giup sinh vién co
thé ap dung vao thyuc t&. Quan 1y thoi gian hiéu
qua khong chi la mét Ki nang quan trong trong
hoc tdp ma con la mét yéu t6 then chét dé sinh
vién chuan bj tét cho sy nghiép trong tuong lai.

II. NOI DUNG NGHIEN CUU

2.1. Mt s6 khai niém co ban

Theo nghién ctru cua Green (2004), quan ly
thoi gian 12 mot trong nhitng yéu t6 quan trong dé
dat dugc hiéu qua cao trong cong viéc va hoc tap.
Day 13 qua trinh 1am chu, sip xép hang muc, ap
dung thoi gian mot cach khoa hoc va nghé thuat.
C6 thé thiy rang, quan Iy thoi gian 13 viée sap xép
cong viéc mot cach chu dong va hop 1y.

KT nang quan ly thoi gian: 1a kha nang van
dung kién thirc vao viéc phan bd, st dung thoi
gian cho tirng cong viéc mot cach khoa hoc va
hiéu qua (Nguyén Péic Son, 2023). Trong pham
vi bai nghién ctru, chiing t6i hoan toan dong y véi
khai niém ctia tac gia Nguyén Dac Son.

Ki niang quan ly thoi gian cua sinh vién: Tong
hop lai cac khai niém trén, chung ti cho rang, ki
nang quan ly thoi gian cia sinh vién hién nay thé
hién qua kha nang 1ap ké hoach, duy tri ky luat tu
giac, ra quyét dinh hop 1y, dbi pho voi cang thang,
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danh gia va diéu chinh ké hoach, tao théi quen
lam viéc hiéu qua, ciing nhu duy tri sy can bang
trong cudc song. Nhitng biéu hién nay khong chi
gitp sinh vién hoan thanh nhiém vu hoc tdp ma
con gitp ho phat trién Ki ning séng quan trong
cho tuong lai.

2.2. Cic Iy thuyét vé quan ly thoi gian

Ly thuyét “Ma tran Eisenhower” 1a mot cong
cu quan ly thot gian hiéu qua, giip phén chia cac
nhiém vu thanh bén loai: quan trong va khan cép,
quan trong nhung khong khan cép, khong quan
trong nhung khan cap, va khong quan trong cting
khong khan cip. Sinh vién c6 thé ap dung 1y thuyét
nay trong hoc tap bang cach phan loai cac cong
viéc hoc tap theo muc dd quan trong va khan cap
Nhimng nhiém vu “quan trong va khan cap” can
duoc giai quyét ngay lap tirc, trong khi cac nhiém
vu “quan trong nhung khong khan cap” nén duoc
1én ké hoach va thuc hién dan dan. Nhiing cong
viéc “khéng quan trong nhung khan cap” co thé
duogc hoan thanh sau, va nhiing cong viéc “khong
quan trong ciing khong khan cap” nén duoc tranh
hodc tri hodn. Ap dung ma tran nay giup sinh
vién tdp trung vao nhiing cong viéc mang lai gia
tri cao, tor d6 nang cao hi¢u qud hoc tap, giam
cang thang va quan 1y thoi gian mot cach hop 1y
(Covey, 1989).

Ly thuyét “Pomodoro” 1a mot Ki thudt quan 1y
thoi gian hidu qua dugc phat trién boi Francesco
Cirillo vao cudi nhitng nam 1980. Ki thuat nay
gilip tang cuwong ning suit va giam thiéu sy phan
tam bang cach chia cong viéc thanh cac phién
lam viéc ngin, thuong kéo dai 25 phut, duogc
goi 1a “Pomodoro”. Sau mdi phién lam viéc, ban
s& c6 mot khoang thoi gian nghi giai lao ngan,
thuong 1a 5 phat. Sau bon phién Pomodoro, ban
s& c6 mot khoang nghi dai hon, tir 15 dén 30
phut. Cach lam nay khong chi giup duy tri sy tap
trung ma con giam bét cing thang, tao co hodi cho
ndo bd nghi ngoi va tai tao ning luong dé tiép
tuc lam viéc hiéu qua. Khi &p dung Pomodoro,
ngudi str dung s& cam thdy cong viéc trd nén dé
dang hon, khong con cam giédc bi ap luc hay mét
moi, gitp cai thién hi¢u suét va duy tri sy tap
trung lau dai (Cirillo, 2018).

Mo hinh “Tao thoi quen quan ly thoi gian” cua
James Clear, tac gia ca cudn sach Atomic Habits,
nhan manh vai trd cta viéc xay dung thoi quen
trong viéc quan 1y thoi gian mdt cach hi€u qua.
Theo James Clear, thay vi chi tap trung vao céc
Ki thuat quan ly thoi gian cu thé, nguoi ta nén
tap trung vao viéc hinh thanh va duy tri nhiing
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thoi quen t6t, boi vi thoi quen quyét dinh phan 16n
ning suit va hiéu qua trong cong viée ciing nhu
hoc tap. M6 hinh niy bao gém céc budc nho, dé
dang thuc hién nhung c6 tdc dong lau dai, nhu viéc
ghi chép lich trinh hoc tdp hang ngay hoac dat muc
tiéu rd rang mdi ngdy. Théi quen nay gitp tao ra
mdt hé théng 6n dinh, gitip c4 nhan khong chi quan
Iy t6t thoi gian ma con nang cao su tap trung va ky
luat. Nhirng thoi quen nho, du 1a don gian, nhung
néu dugc duy tri déu dan, s& mang lai nhimng két
qua to 16n theo thoi gian, gitip sinh vién hay nguoi
lam viéc tré nén hi€u qua hon trong viéc st dung
thoi gian ctia minh.c. Cac yéu t6 anh huong dén Ki
ndng quan ly thoi gian cua sinh vién (Clear, 2018).

2.3. Biéu hién ki ning quan 1y thoi gian caa
sinh vién hi¢n nay

Céc biéu hién cuy thé cua Ki nang quan 1y thoi
gian cta sinh vién bao gom:

- Lap ké hoach: Sinh vién c¢6 Ki ning quan 1y
thoi gian tdt thuong 1én ké hoach cu thé cho céac
cong viéc va hoat dong hoc tap. Ho biét cach phan
chia cong viéc thanh cac budc nhd va xéc dinh
thoi gian hoan thanh cho tirng nhiém vu. Viéc st
dung céac cong cu nhu lich hoc, ing dung quan 1y
thoi gian gitp sinh vién co cai nhin rd rang vé lich
trinh hoc tap va cac nhiém vu can thuc hién.

- Uu tién cong viéc: Sinh vién biét cach phan
loai cac cong viéc theo muc d§ quan trong va
khan cip. Ho s& tip trung vao cac nhiém vu quan
trong va c6 thoi han sap t6i trude, dong thoi sap
xép thoi gian hop 1y dé xir Iy nhitng cong viéc it
quan trong hon. Ki nang uu tién giup sinh vién
hoan thanh céc nhiém vy diing han ma khong cam
thdy bi qu4 tai.

- Khong tri hoan: Tri hoan 1a mot trong nhitng
thach thirc 16n nhét trong viéc quan ly thoi gian.
Sinh vién c6 Ki nang quan 1y thoi gian hi¢u qua
¢ thé nhan dién va vuot qua xu hudng tri hoan
bang cach tao ra cac muc tiéu ngan han, chia nho
cong viéc va thuc hi¢n ching ngay khi cé thé. Ho
thudng st dung cac Ki thuat nhu Pomodoro dé
duy tri sy tap trung va lam viéc lién tuc ma khong
bi xao nhang.

- Duy tri ky luat ban than: Ky luat ban than
1a yéu t6 quan trong gitp sinh vién tuan thi ké
hoach hoc tap va hoan thanh cong viéc dung han.
Sinh vién c6 Ki ning nay thuong c6 thé kién tri
1am viéc theo lich trinh, han ché su phan tim va
khong dé cac yéu td bén ngoai nhu mang xa hoi
hay cac hoat dong giai tri 1am gian doan tién do
hoc tap. Ho c6 kha ning ty kiém soat va duy tri su
tap trung trong sudt qua trinh 1am viéc.
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2.4. Céc yéu t6 anh hwong dén ki ning quan
ly thoi gian cda sinh vién hién nay

Moi truong hoc tép hién nay c6 anh hudng sau
sic dén Ki ning quan 1y thoi gian cua sinh vién.
Su hd trg tir gidng vién va chuong trinh hoc giup
sinh vién 1ap ké hoach hoc tap hiéu qua, trong khi
cong nghé va céac cong cu quan ly thoi gian nhu
Google Calendar hay Trello gitp ho theo doi va
hoan thanh cong vi¢c ding han. Mot khong gian
hoc tap yén tinh, dugc trang bi day du tai nguyén
clng tao diéu kién dé sinh vién tap trung va giam
thiéu su xao nhang. Bén canh do, su h tro tir ban
bé va cac nhom hoc tap gitp duy tri dong luc va
phan chia thoi gian hop ly. Moéi truong hoc tap
xa hdi va van hoa hoc tap cling tdc dong 16n dén
thoi quen ty gidc va ky luat cua sinh vién, giup ho
cai thién K1 nang quan ly thoi gian. Tuy nhién, su
chuyén ddi sang hoc truc tuyen va cac yéu td bén
ngoai nhu céng nghé co thé gay kho khin trong
viéc duy tri su tap trung va ky ludt. Vi vay, mdt
moi truong hoc tap tich cuc va biét cach str dung
thoi gian hop 1y 1a yéu t6 quan trong gifip sinh
vién nang cao hiéu qua hoc tap.

Su ndy sinh cac cam xuc ti€u cyc nhu cang
théng, lo 4u hodc budn b c6 thé anh huong dang
ké dén Ki nang quan ly thoi gian cua sinh vién.
Khi cam thay ap luc vé cac nhiém vy hoc tap, sinh
vién d& bi mat tap trung va kho khin trong viée xac
dinh wu tién cong viéc, dan dén tinh trang tri hoan.
Cam giac lo lang va cang thang khién sinh vién
khong thé duy tri ky luat tr giac, dé xao nhing
va bo qua cac ké hoach di dé ra. Hon nita, cam
xuc ti€u cuc con lam gidm kha nang tip trung vao
muc tiéu dai han, khién sinh vién kho khin trong
viéc 1ap ké hoach va phéan bo thoi gian hop 1y. D
quan ly thoi gian hiéu qua, sinh vién can phai hoc
cach kiém soat cam xuc, giam cing thang va duy
tri thai do tich cuc trong hoc tap.

Kha ning tu kiém soat va ky luat ban than 1a

yéu t6 quan trong quyét dinh su thanh cong trong
viéc quan ly thoi gian cua sinh vién. Khi c6 kha
nang tu kiém soat, sinh vién c6 thé duy tri su tap
trung vao muc tiéu va khong dé cac yéu t6 bén
ngoai hodc cam xuc tiéu cyc lam xao nhang cong
viéc. Ky luat ban than giup sinh vién xay dung
thoi quen lam viéc cé td chirc, tuan tha cac ké
hoach d3 dé ra va hoan thanh cac nhiém vu ding
han. Sinh vién c6 ky luét tu giac s& biét cach phan
b6 thoi gian hop 1y gitra hoc tap, giai tri va cac
cong viéc ca nhan, tr d6 nang cao hi€u qua hoc
tap. Thiéu kha ning tu kiém soat va ky luat ban
than c6 thé dan dén tinh trang tri hoan, dé dang bi
xao nhang va khoé duy tri tién d6 hoc tap. Do do,
viéc rén luyén kha ning tu kiém soat 1a mot yéu
t6 can thiét dé sinh vién quan 1y thoi gian va dat
duogc thanh cong trong hoc tap.

III. KET LUAN

Ki nang quan ly thoi gian cua sinh vién hién
nay dong vai tro quyét dinh trong viéc dat dugc
thanh cong hoc tap va phat trién c4 nhan. Nghlen
ctru nhén thay rang, c6 rat nhiéu ly thuyet ve ki
nang quan 1y thoi gian khac nhau. C6 rat nhidu
yéu t6 anh huong den ki nang quan 1y thoi gian
ctia sinh vién. Céac yéu t6 nhu sy hd tro tir giang
vién, ban be, tai nguyén hoc tap, cling nhu sy linh
hoat cua cong ngh¢ déu c6 thé tao diéu kién thuin
loi cho viéc ning cao kha ning t6 chuc thoi gian
hiéu qua. Tuy nhién, cam xuc tiéu cuc, thiéu ky
ludt va sy xao nhang tir méi truong hoc tap ciing
c6 thé 13 yéu t6 can trd qua trinh quan 1y thoi gian
cta sinh vién. Do d6, dé nang cao hi¢u qua hoc
tap, sinh vién can khong chi cai thién Ki nang
t6 chic cong viéc ma con phat trién kha ning tu
kiém soat va duy tri su tap trung. Viéc xdy dung
mot moi truong hoc tép tich cyc, két hop véi cac
phuong phép quan ly thoi gian phu hop, s€ giup
sinh vién vuot qua thach thuc, dat dugc muc ti€u
hoc tap va phat trién bén ving trong cudc sdng.
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