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Tom tit: Thoi gian qua, viéc sir dung cdc phwong tién hién dai trong gidng day ¢ cdc truong dai hoc, cao ddang néi
chung va cdc nha truong quéan ddi néi riéng cé nhiéu chuyén bién manh mé. Trong d6, tmg dung Microsoft PowerPoint
gdn voi viéc doi méi phwong phap giang day theo hwéng tich cuc da gép phdn quan trong ndng cao chit Zu’o’ng day va hoc
cdc mén khoa hoc xd héi va nhan van & cac nha trieong quén dgi. Trao doi quy cdch trznh bay Powerpoint nham néng cao
chdt lwong giang day cdc mén khoa hoc xa hgi va nhdn van gop phan ddp iing yéu cau ngay cang cao nhiém vu gido duc
va dao tao cua qudn doi trong thoi ky moi.
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Abstract: In recent times, the use of modern means in teaching at universities and colleges in general and military
schools in particular has had many strong changes. In particular, the application of Microsoft PowerPoint associated with
the innovation of teaching methods in a positive direction has contributed significantly to improving the quality of teaching
and learning social sciences and humanities in military schools. Exchange of Powerpoint presentation standards to
improve the quality of teaching social sciences and humanities, contributing to meeting the increasingly high requirements

of military education and training tasks in the new period.
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I. PAT VAN PE

Microsoft PowerPoint dugc xem la cong cu hd
trg thuyét trinh nhiéu tinh ning nhét hién nay. Cac
ddi tuong ma PowerPoint phuc vu rat da dang,
tor nhan vién van phong, gido vién, sinh vién,
hoc sinh, trinh dugc vién, nhan vién kinh doanh
cho dén chinh tri gia. PowerPoint 13 tng dung
duoc tich hop trong by Microsoft Office, dé hoc,
dé sir dung va dé chia sé. Mot file thuyét trinh
PowerPoint ¢6 thé duogc thiét ké voi vo sd dinh
dang va phong cach mang déu 4n riéng ctia ngudi
thuc hién, khuyén khich tinh sang tao ctia ngudi
thuyét trinh dé lya chon ap dung cac dir liéu, thong
tin va cach thé hién phu hop véi cir toa va cac yéu
cau cu thé cua bai thuyét trinh.

II. NOI DUNG NGHIEN CUU

2.1. Thuyc trang sir dung Powerpoint trong
giang day cac mon khoa hoc xa hi va nhan
van ¢ nha trueong quan doi

Nhitng nim gan day, viéc sir dung PowerPoint
trong giang day ¢ cdc nha truong quan doéi
(NTQD), nhét 1a tai cac hoc vién, truong si quan
c6 nhiéu chuyén bién manh mé&, gop phan quan

Phan bién: 29/11/2024

Duyét dang: 02/12/2024

trong nang cao chat lugng day va hoc. Hau hét
doi ngii giang vién khoa hoc xa hoi va nhan van
(KHXH&NV) déu c6 thé soan va giang bang
PowerPoint v&i phan hoi t6t tir phia hoc vién.
Thuec té cho thiy khi giang vién st dung két hop
ca phuong phap day hoc truyén théng va cac
phuong tién hién dai thi s& dem lai hiéu qua thiét
thue, vi qua str dung phin mém PowerPoint trong
gi4o an dién tr, giang vién co thé so d6 hoa nhimg
ndi dung kién thirc, 10ng ghép chiéu phim tu licu,
hinh anh minh hoa..., gitip bai gidng sinh dong
hon. Ngoai ra cé thé gitup hoc vién ndm kién thirc
rd hon thong qua cac bai tap “neo chdt” kién thic.
Viéc day hoc bﬁ“mg PowerPoint da mang lai hi¢u
qua tich cuc, nhidu giang vién c6 kha ning thiét
ké trinh chiéu PowerPoint kha t6t 1am cho qua
trinh day va hoc thuc su hép dan, hiéu qua.

Tuy nhién, thong qua thuc tién cong tac gido
duc, dao tao & cac NTQD cho théy, viéc sir dung
PowerPoint trong giang day ctia doi ngll giang
viéen KHXH&NYV con ton tai nhitng han ché, bat
cap nhét dinh. Tinh phé bién cua viée su dung
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PowerPoint trong giang day chua cao, nhit 1a &
cac mon hoc ¢6 thoi lugng it hoc phén Qua trinh
sa dung PowerPoint trong thuc tién giang day
cua giang vién KHXH&NV con boc 19 nhiéu bt
cap. Viéc sur dung hiéu ing mau sdc, hinh anh,
am thanh, c& chir, phong nén... cia mot sb giang
vien KHXH&NV khong tuong thich, tham chi
trong mot slide c¢6 qua nhiéu chit 1am phan tan su
cha ¥ cta hoc vién. Hodc bai giang c6 quéa nhiéu
hinh anh, video clip gdy nhiéu, mat tip trung
cua nguodi hoc. Hodc chi sir dung doc ton trinh
chiéu PowerPoint, chua linh hoat, sang tao trong
véan dung cac phuong phap, phuong tién day hoc
khac (nhu phat van, trao dbi, bang phan...) din
t61 hiéu qua tmyen thu chua cao. Bén canh do, k¥
nang st dung PowerPoint ciia mot s6 giang vién
KHXH&NV con han ché, nhat 1a vé quy cach
trinh bay PowerPoint dé dat duoc chat luong, hiéu
qua cao nhét, thiét thuc nhat.

2.2. Pé xuit quy cach trinh bay Powerpoint
nhim nang cao chit lwong giang day cic mén
khoa hgc xa hi va nhin vin & nha truong
quan doi hién nay

bé nang cao hon nita chét lugng, hi€u qua str dung
trinh chiéu PowerPoint trong gidng day cic mén
KHXH&NV ¢ cac NTQD hi¢n nay, tac gia xin trao
d6i mot s6 quy cach trinh bay PowerPoint nhu sau:

2.2.1. V@ yéu cau chung trong trinh bay
PowerPoint.

Mot 1, file PowerPoint phai duoc thiét ké va dinh
dang phu hop véi ddi tuong, ndi dung can trinh bay
va moi trudng hoan canh cu thé. Bao dam tap trung
cao do ciia ngudi nghe vao ndi dung cdt 15i nhat
trong tung slide . Moi slide chira dung mot luong
thong tin vira phai, khong c6 doan van ban qua dai.
Str dung céac kiéu mau san co ctia PowerPoint mot
cach pht hop, cha ¥ vé mau sic, kiéu font chit, nhim
gitip nhan manh ndi dung can truyén dat.

Hai 13, st dung hinh anh va biéu tuong minh
hoa ¢6 muc dich rd rang. St dung cac dd thi, biéu
d6 thay thé doan vin ban véi cac con sb, nham
truyén tai thong tin tot hon va tao 4n tuong mot
cach truc quan. Trong mdt file PowerPoint, tuy
theo ndi dung dé chon dinh dang cua slide cho
phu hop (van ban, chia cot, chia bang, biéu do...).
Tat ca cac slide mot kiéu s& gy nham chan; nguoc
lai, chon nhiéu dinh dang khac nhau trong mot
béo cdo s& gdy mat tip trung ctia ngudi nghe. Bt
ctr chon dinh dang kiéu nao thi toan bd noi dung
cling chi trinh bay trong khoang 90-95% di¢n tich
slide, con lai 14 1& 4 phia.

Ba 14, 6 thé st dung cac am thanh va doan clip
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nga"m nham tao sy sinh dong, nhung khong duogc
dé 14n 4t noi dung chinh. Str dung cac hoat canh va
hiéu tmg chuyén canh phu hop, khong lam dung,
lam nguoi nghe phan tam, gidm gia tri ctia ndi dung
chinh. N6i dung phai chuan bi chu déo, trudc khi
trinh chiéu phai kiém tra sy twong thich, dong bd
gitta méy tinh va may chiéu (nhat 1a vé mau sic va
font chir); khong co 16i chinh ta, 16i font chit, 15i
logic; anh minh hoa 1o nét; bang s6 liéu, biéu dd
phai can ddi... Néu diéu kién cho phép co thé phat
hanh trude ban gidy cta ndi dung trinh bay.

2.2.2. V& quy dinh cu thé trong trinh bay
PowerPoint

Vé tong quan mdi slide. Toan bd nodi dung
trinh bay trong khuoén khd gii han khoang 90-
95% dién tich cua slide, con lai 1a 1& 4 phia, bao
dam ngan gon, stc tich, d& hiéu. Mdi slide can
c6 mot tiéu dé, cac tir khda cAn nhan manh va chi
nén trinh bay mot ndi dung. Thoi gian dé doc hét
toan bd ndi dung trong mot slide khong qua 20-
30 gidy. Trong mdt file PowerPoint, tuy theo ndi
dung dé chon dinh dang cua silde cho phu hop
(van ban, chia cot, chia bang, biéu db...). Tat ca
cac slide mot kiéu s& gay nham chén; nguoc lai,
chon nhiéu dinh dang khac nhau trong mét bao
cao s€ gly mat tap trung cua ngudi nghe.

Vé kiéu va ¢& chit. Théng nhat chon font chir
khong chan, tron, don gian Arial. Céc font chir ¢
chan hodc kiéu cach nghé thuat bao gio ciing kho
doc, va mat nhiéu thoi gian hon dé doc hét noi dung
so véi font chitr khong chan. C& chir phu thudc vao
ndi dung cling nhu khong gian ctia phong trinh
bay: Véi tén chu d&, tiéu d¢, sir dung ¢& chir 28-40;
Vi nodi dung, ¢ chir 18 — 25; Ghi chii, ngudn trich
dan chit 12-14. Khong sir dung chit in hoa, chit
1am bong (shadow) hoic chit ddm két hop nghiéng
trong ndi dung trinh bay nham tranh gy rdi mét
va kho khan cho viéc doc ndi dung (trir truong hop
trich dan hodc tir khéa can nhin manh).

Vé s6 luong chir trong mot slide . Mdi slide
khong qua 4 doan (khd), mdi doan (khd) khong
qua 2 dong. Khong dung cac tur, cum tu ldp lai
& cac doan trong cing mot slide . Khong “cat”
nguyén doan vian ban word dé “dan” vao slide
ma khong chinh stra, bién tap. Van phong trong
PowerPoint khac véi trong van ban in, nghia la
khong cﬁn day du cau ma chi can lugng chit suc
tich, ngan gon, dé hiéu, d& nhé sao cho néu bat noi
dung can chuyen tai. Noi dung qué dai s& 1am ton
thoi gian dé doc va giam kha nang tap trung nghe
thuyét trinh ctia khan gia. Cac cum tir 1ap lai nhiéu
1an trong thuyét trinh, trong céc slide trudc, hoan
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toan c6 thé dugc luge bo, ma khong gy hiéu sai
vé ndi dung cho nguoi nghe.

V& mau séc trong mdt slide . Do dam nhat cua
mau sic duoc phan bi¢t thanh 8 loai (Mau néng -
Hot; Mau lanh - Cold; Mau 4m - Warm; Mau mat
- Cool; Mau sang - Light; Mau t6i — Dark ; Mau
nhat Pale; Mau tuoi - Bright). Tuy theo ndi dung
can trinh bay dé chon cac tong mau cho phu hop.
Mau sic nén (background) trong céc slide s chon
cac tong mau trung tinh (ém hodc mat, tuoi hodc
sang). Khong st dung cac tong mau nong, lanh
choi qua hodc sam qua. St dung tbi da khf)ng qua
4 tong mau trong toan bo ndi dung trinh chiéu (bao
gom tit ca mau: nén, chir, khung, mai tén, trang

..), va cac mau sir dung phai duoc tinh toan Iya
chon c6 nguyén tac cho hiéu qua va chuyén nghiép.

Vé phéi mau. Nguyén tac pho1 mau hai hoa dua
trén vong tron banh xe 7 sic cau vong (Do, da cam,
vang, luc, lam, cham, tim): Mot mau don sdc, tire 1a
chi chon mdt mau trong banh xe, roi pha thém mau
tréng hay den dé co dugce cac sic d6 dam nhat khac
nhau gitp tao ra mot khong gian cé tinh gin két,
tranh dugc cam giac 16n xon. Cac mau dbi dién 1a
twong phan nhau, ph6i hop khi can diém nhan lam
no6i bat dé thu hat; cac mau gan nhau thi c6 budc
song tuong tu nhau, mang lai cdm gidc mau hai
hoa. Ba mau trén 3 dinh cua tam giac can khi phdi
hop ciing cho b tong mau b6 tro lan nhau.

Vé mau nén va mau chit. Mau nén va mau chix
phai 1a cac mau c6 d6 twong phan (sang - t61) 16
nét nhat, dé lam noi bat ndi dung can thuyét trinh.
Néu trinh chiéu trong hoi truong nhé (phong hop,
giang duong): chon chir mau ti trén nén sang.
Néu trinh chiéu trong hoi truong rong, 1on: co
thé chon chir sang trén nén toi. Mau nén va mau
chir phai 1a cac mau c6 d6 tuong phan (sang - t01)
& nét nhit, s€ lam ndi bat ndéi dung can thuyet
trinh. Néu nén 1a mau sang (cac mau don sic pha
tron mau trang) thudc tdm vong tron mau sic, thi
mau chit 14 phai chon tong sim (mau don sic pha
tron mau den) thudc phia ngoai cting va ddi dién
trén vong tron. Nguoc lai, néu chon nén téng mau

sam, thi mau chit phai 1a mau sang thudc tam vong
tron. Vo1 khoang cach xa, chir sang trén nén sim
s& doc t6t hon chit ¢dAm trén nén sang, nén khong
gian 16n thi s dung lya chon nay.

V& bang s6 ligu, biéu dd. Thiét ké bang s6 liéu,
bleu d6 phai don gian va hiéu qua nhat, mot bang
so lidu khong quéa 04 dong va 05 cot. Thay doi mau
nén, mau chit, t6 ddm, bao xung quanh... nhimng
sO liéu quan trong dé nhan manh. Mdi bang hay
biéu d6 phai day du tiéu dé, don vi do luong, ghi
cha dly du... Vi bang s lidu, biéu dd, ndi dung
c6 nhiéu thong tin khac nhau, nhung khi soan cac
slide bao gio cling phai xac dinh nhitng con s6 can
nhan manh trong ban thuyét trinh. S6 lidu va biéu
dd phai bao dam ngudi ¢ xa nhat cling nhin 3.

V& hinh anh, 4m thanh, hiéu ung chuyén dong.
Hinh anh, 4m thanh va cac hiéu tng chuyén dong
chi str dung khi can thiét va phai rd muyc dich bd
trg, minh hoa cho ndi dung chinh cua trinh bay.
Trong céc trinh chiéu vé giang day hoic bao cdo
khoa hoc, dung cac hiéu tng chuyén dong ¢ mirc
t6i thiéu. Khi st dung hinh anh minh hoa, noi
dung ctia anh phai phu hop véi ndi dung thuyét
trinh. V&1 nhitng anh bao tron mot slide, phai co
cha thich va noi dung thuyét trinh kém theo. Cac
hiéu tmg chuyén dong va va am thanh minh hoa
phai dugc lya chon k¥, tang tinh sinh dong nham
nang cao hiéu qua truyén dat ndi dung chinh ciia
trinh bay; khong lam dung mot cach thai qua.

1. KET LUAN

Nim viing quy cach trinh bay PowerPoint
c6 ¥ nghia quan trong ddi v6i ngudi giang vién
KHXH&NV ¢ cac NTQD. Day 14 co s, nén tang
hd trg quan trong trong nang cao chét luong, hiéu
qua truyén thu tri thire, k¥ x40, k¥ ning ctia nguoi
day t6i nguoi hoc. Pong thoi, thong qua do, trinh
dd, k¥ nang st dung cong nghé thong tin cua
giang vién KHXH&NV ciling khong ngimg dugc
phat trién, nang cao, dap tmg yéu ciu ngdy cang
cao cua sy nghiép gido duc - dao tao trong thoi dai
cach mang cong nghiép 4.0 dang dién ra manh mé
hién nay./.
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